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Accessing School Grading Summary.

The School Grading Summary reports are located 
in Infohub under the Assessment & Grading menu. 

All faculty members and administrators of the 
School will have automatic access to the School 
Grading Summary Reports, which is granted by role. 

If you are a member of the School Module 
Examination Committee don’t have access to the 
School Grading Summary. Please see Data 
Detective - on Infohub, where you can request 
access to the report.  



School Grading Summary Reports.
The main page of the School Grading Summary is where reports can be accessed. On this page you will find 
module information, subject and school observations, signoffs as well as access to the individual Module Coordinator 
reports for each module. 



Module Information.

Information for modules is displayed on the 
School Grading Summary report in subject area 
and is broken down by:
• Number of Modules. 
• Modules with Outstanding Grades. 
• Module with Outstanding Signoff. 

Additional summary information can be viewed 
by clicking on total within each column or row.  



Module Information Data.
Once you have selected a total the modules in the 
school will be listed. Within this section of the 
report will find the following information: 

• Number of Students Registered. 
• Number of Outstanding Grades. 
• Average Grade for the Module. 
• Percentage of Fail Grades. 

Along with module signoff and observation entered 
by Module Coordinators. 

Grade Information will list component 
and module grades by student. 

Grade Distribution will display a graph 
of a module’s grade distribution and up 
to 3 years historical data.



School Information.
The information for each module in the School and students’ performance in school modules can be found on the report under 
assessment strategies, exceptional grades, module observations and grade distributions. Head of Schools can also enter 
general grading observations and record the signoff for the School.



School Information – Assessment Strategies.
The Assessment Strategies section of the report provides details on Module Assessment Strategies, and the frequency of 
each Assessment Type used across the School. 

Within this section you will be able to search by assessment type. 



School Information – School Exceptions.

Under the School Exceptions report you can 
view summary information on the following: 

• Failed Grades Summary by Subject.
• Exception Grades Summary by Grade. 
• Unremeditated IX, IH, IM and IA Grades.  

Further data can be viewed by clicking on 
the total in each column or row within each 
section.  



School Information – Module Observations.

The Module Observation section of the report allows schools to review the Module Coordinators observations and 
signoff for a module within the School. 



School Information – Grade Distribution. 

The Grade Distributions reports show a count 
or percentage of each grade awarded, by module 
under Graded Modules section. 

Within the grade distribution report, you can 
access: 
• Information of the percentage of each grade 

awarded by module click on Grade 
Distribution by Percentage button. 

• Data on the Average Grade for module, by 
clicking on tick boxes for relevant modules 
and click on by Avg. Grade button.

Resit and Pass/Fail modules are displayed 
separately and can be found under the Graded 
Modules section of the grade distribution report. 



School Information – Student View.
The School Majors - Student View report shows students’ grades in the School’s modules attached to the School’s 
majors. This report lists all majors within your School by Stage Registration. By clicking on each total by major and 
stage you can review the students, their module grades and the attempted and earned credits based on these grades.



Subject Reporting, Observations and Signoff.

The subject level reporting on School Grading Summary allows to review information on subject distributions such as Grades by 
Module, Pass/Fail Modules and Resit Modules. As an option for Schools with multiple subject areas, observations and signoffs 
can be entered at subject level to reflect internal structures and to support grade review.



School Observations.

The School Observations feature 
provides an opportunity for Heads of 
School to record comments or 
observations on the overall grading 
within School. This will ensure that the 
contextual input of the School will be 
considered throughout the Grade 
Approval Process. 

To enter the School Observations, click 
on the light blue button.

Before entering Observations, please 
note the advisory text. 

The Observations function remains open 
all year round.



School Sign-off.

Once the School Modular Examination Committee (SMEC) has completed their review of the School Grading 
Summary report. The Head of School is required to School Sign-off on School Grading Summary. 

By signing off the School Grading Summary reports the Head of School is confirming that the module grades submitted 
across the Subjects and School have been reviewed and validated. 

The School Sign-off must be recorded prior Programme Exam Board meeting each trimester.

To complete the School Sign-off click on the green tick box. If you click the Sign-off in error contact 
grading.support@ucd.ie.



End of Guide. 


